
 
OFFICE HOLDERS’ FEES AND DISBURSEMENTS 

 
FEES 
Pursuant to Statement of Insolvency Practice 9, shown below are details of the charge out rates of all grades of 
staff, including principals, which are likely to be involved with this case.  The time spent by staff dealing with the 
case is recorded in units of six minutes. 
 

Grade 
Charge Out Rate - £ per hour 

 

Office Holder/Partner 400-500 

Manager 300-400 

Senior Administrator 200-300 

Administrator 90-200 

Support Staff 90 

 
Information on fees charged in connection with an insolvency process, and the rights of members and creditors 
under insolvency legislation may be found here. 
 
 
DISBURSEMENTS 
It is the policy of Greenfield Recovery Limited, to seek to recover costs, which whilst being in the nature of expenses 
or disbursements, may include elements of shared or allocated costs. Category 2 disbursements comprise the 
following and are recharged to the case at the actual cost incurred by Greenfield Recovery Limited; 
 

Type of Disbursement Basis of Charge 
 

Facsimiles Charged at 4p per facsimile sent. 

Paper White Paper   - 1p per sheet 
Headed Paper  - 8p per sheet 

Postage Recharged at the actual cost incurred. 

Printing Photocopying is charged at 5p per sheet of black and white A4 copy and 5p 
per sheet of A4 colour copy. 
Photocopying is occasionally completed by external companies and is 
recharged at the actual cost incurred. 

Room Hire (external) Charged at the actual cost incurred. 

Room Hire (internal) Internal Greenfield Recovery Limited meeting rooms used for meetings are 
charged based upon an equivalent external service. 
Meeting room    - £100 

Stationery Envelopes    - 3p/5p each 
(dependent on size and type of envelope used) 
Working Files   - £3.20 each 
Case A – N Dividers  - £3.75 per set 
A – Z  Dividers   - £0.95 per set 
10 part dividers   -  45p per set 

Storage Books and records and working papers are stored in an external facility.  The 
various types of charges incurred are: 
Collection   - £2.45 per box per journey 
Delivery    - £2.55 per box per journey 
Storage    - £3.96 per box per year 
Confidential destruction  - £3.30 per box 

Telephone Calls Recharged at the actual cost incurred. 

Travel Motor vehicle at 45p per mile 
All other forms of travel are recharged at the actual cost incurred. 

 
All costs and charges shown are exclusive of value added tax. 

 

https://www.greenfieldrecovery.co.uk/media/593625/liquidation_a_guide_for_creditors_on_insolvency_practitioners_fees_version_1_april_2021.pdf

